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Guidelines	  for	  Institutional	  Responsibilities	  

Buildings	  

Facilities	  Staff	  	  

● Adhere	  to	  the	  heating	  and	  cooling	  set	  points	  when	  feasible.	  
○ Cooling	  Season	  occupied	  set	  point	  range:	  70°F	  to	  75°F	  
○ Cooling	  Season	  unoccupied	  set	  point:	  78°F	  
○ Heating	  Season	  occupied	  set	  point	  range:	  68°F	  to	  72°F	  (however,	  under	  certain	  

circumstances	  determined	  by	  Bryant’s	  Facilities	  Engineer,	  this	  guideline	  range	  can	  be	  
altered	  at	  times)	  

○ Heating	  season	  unoccupied	  set	  point:	  62°F	  (however	  certain	  buildings	  may	  be	  different	  
depending	  on	  building	  infrastructure)	  

○ All	  domestic	  hot	  water	  systems	  will	  be	  set	  no	  higher	  than	  120°F,	  or	  140°F	  for	  cafeteria	  
service	  (with	  dishwasher	  booster)	  

○ Heat	  pumps	  will	  maintain	  a	  6	  degree	  differential	  between	  heating	  and	  cooling	  set	  
points.	  	  

● Use	  environmental	  control	  systems	  to	  control	  temperatures	  at	  night	  or	  other	  extended	  periods	  
when	  facilities	  are	  unoccupied.	  

● Keep	  doors	  between	  air-‐conditioned	  and	  non-‐air-‐conditioned	  spaces	  closed	  when	  possible	  as	  
long	  as	  fire	  code	  is	  not	  broken.	  	  

● Exhaust	  fans	  will	  be	  regulated	  and	  turned	  off	  when	  possible.	  
● Preventive	  maintenance	  and	  monitoring	  for	  facilities	  and	  systems	  will	  include	  but	  are	  not	  limited	  

to,	  HVAC,	  building	  envelope,	  and	  moisture	  management	  when	  possible.	  
● During	  unoccupied	  times	  (defined	  based	  on	  use	  patterns	  for	  each	  building),	  the	  air	  conditioning	  

equipment	  will	  be	  off	  when	  appropriate.	  Exceptions	  will	  be	  made	  for	  areas	  with	  instruments,	  
artwork,	  or	  other	  areas	  requiring	  special	  conditions.	  	  

● Air	  conditioning	  start	  times	  may	  be	  adjusted	  (depending	  on	  weather)	  to	  ensure	  a	  comfortable	  
environment	  when	  space	  is	  reoccupied.	  

● Outside	  air	  dampers	  will	  be	  closed	  during	  unoccupied	  times.	  
● Due	  to	  the	  energy	  intensive	  requirements	  of	  relative	  humidity	  control,	  it	  will	  only	  be	  provided	  

where	  necessary:	  e.g.	  labs	  that	  require	  it;	  spaces	  where	  mold	  is	  an	  issue;	  electronics	  that	  require	  
it.	  	  

● All	  domestic	  hot	  water	  re-‐circulating	  pumps	  will	  be	  switched	  off	  during	  unoccupied	  hours	  when	  
possible.	  
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Energy
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● When	  working	  in	  a	  building	  outside	  of	  normal	  work	  hours,	  turn	  on	  lights	  in	  necessary	  work	  
spaces	  (e.g.,	  faculty	  use	  office	  lights	  only;	  when	  possible,	  custodial	  staff	  turn	  on	  lights	  in	  rooms	  
only	  as	  you	  use	  them,	  etc.)	  keeping	  unnecessary	  space	  lighting	  off,	  except	  egress	  lighting.	  	  	  
	  

Facilities	  Staff	  	  

● Use	  high	  efficiency	  lighting;	  prioritize	  the	  use	  of	  LED	  and	  minimize	  incandescent	  lighting	  in	  new	  
construction.	  

● Implement	  motion	  and	  timing	  sensor	  activated	  lighting	  controls	  when	  possible	  with	  new	  
construction	  and	  remodels.	  

● When	  possible,	  turn	  off	  outside	  lighting	  during	  daylight	  hours	  and	  turn	  off	  unnecessary	  indoor	  
lighting	  when	  spaces	  are	  not	  in	  use.	  	  

● Reduce	  unnecessary	  nighttime	  outside	  lighting,	  understanding	  that	  safety	  and	  security	  are	  
priority	  considerations.	  

● Pre-‐program	  schedules	  that	  will	  be	  regularly	  monitored	  for	  seasonal	  adjustments	  (e.g.,	  daylight	  
savings	  beginning	  and	  end).	  

● Turn	  off	  unnecessary	  indoor	  lighting	  when	  spaces	  are	  not	  in	  use.	  
	  

Purchasing	  	  

Facilities	  Staff	  	  

● Bryant	  will	  purchase	  energy-‐efficient	  appliances	  and	  equipment	  when	  possible.	  	  This	  includes	  
Energy	  Star	  purchases	  including,	  but	  not	  limited	  to,	  laundry	  equipment,	  vending	  machines,	  
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Community	  Members	  	  

● Conserve	  water	  when	  possible	  in	  residence	  halls	  and	  on	  main	  campus.	  	  
● Consider	  using	  and	  refilling	  a	  reusable	  water	  bottle	  at	  hydro	  stations.	  
● When	  appropriate,	  report	  leaks	  to	  Facilities.	  

	  

Ventilation	  

Facilities	  Staff	  	  

● Space	  will	  be	  provided	  the	  minimum	  amount	  of	  outdoor	  air	  as	  specified	  by	  ASHRAE	  for	  the	  type	  
of	  space	  concerned:	  e.g.	  classrooms,	  labs,	  conference	  rooms,	  etc.	  	  

● Where	  feasible,	  CO2	  sensors	  will	  be	  provided	  to	  further	  limit	  the	  intake	  of	  outdoor	  air.	  
● Unoccupied	  	  

	  
Implementation	  and	  Measuring	  Impact	  

● The	  Facilities	  team	  will	  perform	  periodic	  audits	  of	  all	  facilities	  and	  communicate	  the	  audit	  results	  
to	  the	  appropriate	  personnel.!


